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Data security is one of the most important aspects of the work of data entry
clerks in municipal institutions, as maintaining the confidentiality and reliability of
information is one of the essential factors to ensure the proper and secure
operation of the work. Data entry clerks deal with a huge amount of sensitive
information related to citizens, projects and public services, and therefore the loss
or leakage of this data may lead to significant negative effects, such as violating
individuals® privacy or committing cybercrimes. Therefore, it is essential for data
entry clerks in municipalities to follow best practices for data protection, such as
encrypting data, using strong passwords, and updating systems periodically,
which contributes to enhancing confidence in the municipality’s administrative

system and maintaining the stability of its work.
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